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BHARAT SANCHAR NIGAM LIMITED

OFFICE OF THE SR. GENERAL MANAGER, TELECOM DISTRICT, ROURKELA
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TENDER

FOR

PRINTING AND SUPPLY OF FORMS
(No: G-17/10-11/1)

DATE: 24-11-2010
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BHARAT SANCHAR NIGAM LIMITED

(A Govt. of India Enterprise)



Bharat Sanchar Nigam Limited,

(A Govt. of India Enterprise)

O/o the G M T D, Rourkela
------------------------------------------------------------------------
( No:-G-17/10-11/1 





Dated:-24-11-2010)

 
Sealed tenders in prescribed form are invited by the SR. GMTD, BSNL; Rourkela from the Bonafide registered & reputed manufacturers/dealers for the following items as per specification of tender paper.

	Sl. No.
	Nature of Work
	Cost of T.P. (Rs.)
	EMD (Rs.)
	Estimated Cost

	1
	Tender for Printing and Supply of Forms
	Rs.520.00/-
	Rs.15,000/-
	Rs. 6 Lakhs


Tender papers with details can be had from SDE (Estimate), O/o the Sr. General Manager, Telecom District, Rourkela on all working days between 10.30 hrs to 13.00 hrs from 03-01-2011 to 27-01-2011 on submission of application on plain paper alongwith cost of Tender Paper in the form of D.D. in favor of AO (Cash), BSNL, Rourkela. The tenders with required documents along with EMD should be submitted in sealed cover super scribed “TENDER FOR PRINTING AND SUPPLY OF FORMS” to be dropped on or before 13.00 hrs on 28-01-2011 in the tender box available in the chamber of AGM (P&A), O/o the SR. GMTD, Rourkela and will be opened on the same day at 16.00 hrs in the presence of tenderers or their representatives who may be present on the spot.


In case of down loading of tender form from Website, D.D. of Rs.520/- in favor of AO (Cash), BSNL, Rourkela must be enclosed towards cost of application form failing which the bids, submitted will not be considered as eligible.
G.M.T.D., Rourkela.
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Dated: 24-11-2010
TENDER DOCUMENT
INSTRUCTIONS TO BIDDERS

1.  DEFINITION;-
(a)  “The bidder” means the individual and Registered & reputed manufacturers/Firms/Dealers who participate in this tender.

(b)  “The BSNL” means The Bharat Sanchar Nigam Limited/ Sr. General Manager, Telecom District, Rourkela.
2. ELIGIBLE BIDDER;-

  
This invitation for bids is open to all Registered & reputed manufacturers/Firms/Dealers as per specifications mentioned in tender papers. 
The bidders must submit self attested photo copy of the following documents along with the tender papers failing which their bids will not be taken into consideration. The photo copy of their document will be tallied with Original Documents before entering in to the agreement. In case of any discrepancy the agreement will not be signed and the bid will be rejected. The security deposit will be forfeited. The bidder will also be debarred from participating in all future tenders of this District.  
1) Latest Sales Tax Clearance along with valid VAT/OST and CST nos. and Registration Certificate
2) Experience Certificate regarding similar nature of work done for other PSU/Govt. Organisation/Industries etc. to be attached which is mandatory.
3) If the bidder has produced proper firm registration certificate under NSIC, then the firm exempted from Performance Security, Cost of Tender Paper, EMD etc.
3.   COST OF BIDDING;-

The bidder shall bear all the costs associated with the preparation and submission of bid. The BSNL in no case will be responsible or liable for these costs regardless of the conduct or outcome of the bidding process.

4.  BID DOCUMENTS:

The Bid documents include   :

a)  Tender Papers duly signed by the tenderer on all pages.
b)  Instruction to bidders.

c)  Specification of the items to be supplied. The tenderer must submit detailed specification as issued by the manufacturer etc alongwith other related documents.
d)  Agreement form.

The bidder is expected to examine all instructions, forms, terms and specifications in the bid documents. Failure to furnish all information required as per the bid documents or submission not substantially responsive to the bid documents in every respect will be at the bidder’s risk and shall result in rejection of the bid.

5.  CLARIFICATION OF BID DOCUMENTS:


A prospective bidder requiring any clarification of bid document shall notify well before the dropping of tender document to the BSNL in writing or by FAX at the SR. GMTD, Rourkela mailing address indicated in the invitation for bids. Copies of the query (without identifying the source) and clarification by the BSNL shall be sent to all the prospective bidder who have received the bid documents.
6.  PREPARATION OF BID:

i.  Documents comprising the bid:   -

The bid prepared by the bidder shall comprise the following documents.

a)  Documentary evidence in accordance with Para-2 above.

b)  Bid security furnished with para-9.

c)  A bid form and cost schedule completed in accordance with Para-7&8.
7.  BID FORM  :

The bidder shall complete the bid form and the appropriate cost schedule furnished in the bid documents.

8.  BID COST:


The bidder shall give the items wise cost .

9.
BID SECURITY  :

a).
The bidder shall furnish a bid security (EMD) for an amount of Rs.15000/-(Rupees Fifteen Thousand) only to be deposited along with the tender paper as per (d) below failing which tender will be declared ineligible for all purpose.

b).
The bid security is required to protect the BSNL against the risk of bidder’s conduct, which would warrant the bid security forfeiture.

c).
The bid security shall be in form of a Bank Draft issued by a scheduled Bank in favour of Accounts Officer(Cash), BSNL, Rourkela.

d).
A bid not secured in accordance with Para - ( a ), ( b )& ( c)  above shall be rejected by the BSNL as non-responsive.

e).
The security of successful/unsuccessful bidder will be discharged/returned as early as possible, after finalization of the tender only.


In such case, the bidder will also be barred from participating in all future tenders of this District.

10.
PERFORMANCE SECURITY:
i) An Amount of Rs.30000/-(Rupees Thirty Thousand Only) is to be deposited as Performance Security Deposit.

         ii) The proceeds of the performance security shall be payable to the Department as compensation 

             for any loss resulting from the bidder’s failure to complete its obligations under the contract.

         iii) Performance Security to be submitted in the form of Bank Guarantee should be issued by any

              scheduled Bank/NSC pledged in favour of Sr. GMTD, Rourkela for a period of 18 months..

iv) Performance Security will be discharged after completion of contractor’s performatory obligations under the contract.

v) In case of any failure or negligence in the contractual obligations agreed upon by the contract, the BSNL reserves the right to forfeit, either whole or in part of performance security, furnished by the bidder, as compensation.
11.         PERIOD OF VALIDITY 

a).
Bid shall remain valid for 180 days after the date of bid opening. A bid valid for a shorter period shall be rejected by the SR. GMTD, as non-responsive.

b).
In exceptional circumstances, the SR. GMTD may request the bidder’s consent for an extension to the period of bid validity, the request  and responses thereto shall be made in writing . The bid security provided under para-9 shall also be suitably extended. A bidder may refuse the request without forfeiting his bid security , a bidder granting the request will not be permitted to modify the bid.

12.
FORMAT AND SIGNING OF BID
:

a).
The bid shall be signed by the bidder or a person or persons duly authorised to bid the bidder to the contract. The letter of authorization shall be indicated by written power of attorney  accompanying the bid . All pages of the original bid, except for un-amended printed literature shall be signed by the person or persons signing the bid. The bid shall be sealed properly.

b).
The bid shall contain no interrelations, erasures or over writing except as necessary to correct errors made by the bidder in which case such corrections shall be signed by the person or persons signing the bid.

13.
SEALING AND MARKING OF BIDS    :

a).
The bidder shall seal the bid with wax, the envelope as “TENDER FOR PRINTING AND SUPPLY OF FORMS”. The cover shall indicate the name and address of the bidder and addressed to SR. GMTD, Rourkela-769 001.

i.  Tenders shall either be sent by registered post or delivered in person. The responsibility for ensuring that tenders are delivered in time would rest with the bidder.

ii.  Bids delivered in person shall be dropped in the tender box before the  expiry of deadline.

b).
If the envelope is not sealed and marked as required, the department shall not accept the bid. 

14.
SUBMISSION OF BIDS
:

a).
Bid must be received by the department at the address specified above not later than 13.00 hrs. on  due date..

b).
The department may , at its discretion, extend this deadline for the submission of bids by corrigendum’s issued in which case  bidder’s previous submission if any will be taken into consideration.

15.
LATE BIDS
:



Any bid received by the department after the deadline for submission of bids prescribed by the department shall be rejected  and returned unopened to the bidder.

16.
MODIFICATION AND WITHDRAWAL OF BIDS   :

a).
The bidder may modify or withdraw his bid after submission provided the written notice of the modification or withdrawal is received by the BSNL prior to the deadline prescribed for submission of bids.

b).
The bidder’s notification or withdrawal notices shall be prepared , sealed , marked  and dispatched as required in the case of bid submission. A withdrawal notice may also be sent by FAX but followed by a signed confirmation copy , post marked not later than the deadline for submission of bids.

c).
No bid shall be modified subsequent to the deadline for submission of bids.

17.
OPENING OF BIDS BY THE BSNL  :

a).
The BSNL shall open bids in the presence of bidder or his authorised representatives who choose to attend  on due date . The bidder’s representatives who are present shall sign an attendance register. Authority letter to this effect shall be submitted by the bidder before they are allowed to participate in bid opening.

b).
A maximum of two representative for any bidder shall be authorised and permitted to attend the bid opening.

18.
CLARIFICATION OF BIDS   :



To assist in the examination, evaluation and comparing the bids , the BSNL may , at its discretion ask the bidder for the clarification of its bid . The request for clarification and the response shall be in writing. However no post bid clarification at the initiative of the bidder shall be entertained. 

19.
PRELIMINARY EVALUATION    :

a).
BSNL shall evaluate the bids to determine whether they are complete, whether any computational errors have been made , whether required sureties have been furnished , whether the documents have been properly signed and whether the bids are generally in order.

b).
Arithmetical errors shall be rectified on the following basis. If there is a discrepancy between words and figures, the amount in words shall prevail. If there is discrepancy between unit price and total price unit price will prevail. If the bidder does not accept the correction of the error, his bid shall be rejected.

c).
Prior to the detailed evaluation , the department will determine the substantial responsiveness of each bid i.e. one which confirms to all the terms and conditions of the bid. The departments determination of bid’s responsiveness will be based on the contents of the bid itself without recourse to extrinsic evidence.

d).
A bid determined as substantially non-responsive will be rejected by the department and shall not subsequent to the bid opening be made responsive by the bidder by correction of the non-conformity.

20.
EVALUATION AND COMPARISION OF SUBSTATIALLY RESPONSIVE BIDS:

         The BSNL shall evaluate in detail and compare the bids as one lot to arrive                                                                                                                                                                                                                                                                                                        at L1.
 

21.CONTACTING THE BSNL :

a).
No bidder shall try to influence the department on any mater relating to its bid , from the time of the bid opening till the contract is awarded.

b).
Any effort by a bidder to influence the BSNL in the bid evaluation, bid comparison  or contract award decisions shall result in the rejection of the bid.

22.
AWARD OF CONTRACT     :

           The BSNL shall consider issue of L.O.I for supply of the items on those bidders whose offers have been found technically and financially acceptable.

23.
BSNL”S RIGHTS TO VARY QUANTITIES AT THE TIME  OF AWARD  :

           The BSNL reserves the right at the time of award of contract to increase or decrease the quantity as per requirements without any change in terms and conditions. Normally this increase/decrease will be limited to ( 25%.
24.
BSNL’S RIGHT TO ACCEPT ANY BID AND REJECT ANY OR ALL BIDS   :

a).
The BSNL reserves the right to accept or reject any bid , and to annul the biding process and reject all bids , at any time prior to award of contract without assigning any reason whatsoever, and without thereby incurring any liability to the effected bidder or bidders.

b).
Conditional & incomplete bid will be rejected.
25.
SIGNING OF CONTRACT     :


The Contract shall be signed by the Contractor as well as BSNL.

26.
ANNULMENT OF AWARD     :


Failure of the successful bidder to sign the agreement for supply  of  items shall constitute sufficient ground for the annulment of the award and forfeiture of the bid security in which event the department may make the award to any other bidder at the discretion of the BSNL or call for new bid.

27.
SCOPE OF ORDER    :

I.  On receipt of the order , the successful tenderer has to start the  supply of items and the same should be supplied as specified in the order.

II.  The transportation charges for all purposes shall be borne by the tenderers.

III.  The bidder shall give warranty for one year from date of supply of the items.

IV.  The material supply will be subject to successful Acceptance by the controlling officer as nominated by The SR. GMTD, Rourkela.

V.  The supply of items will be done within specified time from the date of issue of  order, a penalty of 1% of value of items delayed per week or part thereof will be levied thereafter.

VI.  Payment will be made by the SR. GMTD, Rourkela against the bills preferred by the tenderers after the successful supply   and Acceptance  is done.

VII.  Inspection and Testing will be conducted by The SR. GMTD or his representative.

VIII.  Supply Order issued under the signature of SR. GMTD, Rourkela or any Officer authorised by him only will be valid.

28.
PAYMENT TERMS 
:


1) 100% Payment will be made after supply of the forms.


2) The contractors bill may be paid through ECS as and when required by BSNL authority.
29.
VALIDITY
:

29. A
The tenderer have to quote the rates both in figure and words together with printing charges for Legal size, A/4, 1/8 and 1/16 sizes per 1000 copies. Rate with one side printing as well as both side printing in these sizes of papers, in specified type of paper quality. The samples to be attached as per the above size for verification. The rate quoted should be complete in respect of single sheet or book containing 200/300 pages. The rate should be inclusive of all charges. However while submitting claim, the bill should exhibit the element of S.Tax separately.
29. B
The supply of various types of paper to be used for printing must be enclosed with the tender documents, failing which the bidder may be declared ineligible.
29. C.
The tenderer must quote for all items and in case of any item remaining unquoted, the tender will be declared ineligible.
29. D.
The successful tenderer will have his / their printing machine. The SR. GMTD Rourkela his authorized representative may inspect the printing press, if he likes at any time
29. E.
The tender can be extended for upto six months on the same rates and same terms and conditions at the discretion of competent authority. It will be mandatory for the contractor to continue the contracted works for extended period.

30.
The bidder should give a certificate that none of his/her near relative is working in the units as defined below where he/she is going to apply for the tender. In case of proprietorship firm certificate will be given by the proprietor. For the partnership firm certificate will be given by all the partners and in case of limited company by all the directors of the company excluding Govt. of India/Financial Institutions nominees and independent non official part time directors appointed by Govt. of India for the Governor of state. Due to any breach of these conditions by the company of firm or any other person the tender will be cancelled and bid security will be forfeited at any stage whenever it is noticed and BSNL will not pay any damage to the company or the firm or the concerned person.
The company or firm or the person ill also be debarred for further participation in the concerned unit.

The near relatives for this purpose are defined as:
a) Members of a Hindu undivided family.
b) They are Husband and wife.

c) The one is related to the other in the manner as Father. Mother, Son (s) and Son’s wife (Daughter in law), Daughter(s) and Daughter’s Husband (son-in-law), Brother(s) and Brother’s wife, Sister(s) and Sister’s Husband (Bro-in-law)

31. ARBITRATION:

31. 1. In the event of any question, dispute or difference arising under this agreement or in connection there with expert as to matter the decision of which is specifically provided under this agreement the same shall be referred to sole arbitration of the CGM, Orissa Telecom, Bhubaneswar or in case his decision is changed or his office is abolished then in such case to the sole arbitration of the officer for the time being entrusted whether in addition to the function of the CGM, Orissa Telecom, Bhubaneswar or by whatever designation such officer may be called (hearing after referred to as the said officer) and if the CGM, Orissa Telecom, Bhubaneswar or the said officer is unable or unwilling to act as such the sole arbitration or some other person appointed by the CGM, Orissa Telecom, Bhubaneswar or the said office. The agreement to appoint an arbitrator will be in accordance with the arbitration and conciliation Act, 1996. There will be no objection to any such appointment that the arbitrator is Govt. Servant or that he has to deal with the matter to which the agreement relates or that in the course of his duties as Govt. Servant he has expressed views on all or any of the matter under dispute. The award of the arbitrator shall be final and binding on the parties. In the event of such arbitrator to whom the matter is originally referred, being transferred or vacating his office or being unable to act for any reasons whatsoever such CGM, Orissa Telecom, Bhubaneswar or the said officer shall appoint another person to act as arbitrator in accordance with terms of the agreement and the person so appointed shall be entitled to proceed from the stage at which it was left out by his predecessors.
31.2 The arbitrator may from time to time with the consent of parties enlarge the time for making and publishing the award. Subject to aforesaid arbitration and conciliation Act. 1996 and the rules made thereunder, any modification thereof for the time being in force shall be deemed to apply to the arbitration proceeding under this clause.
31.3 The venue of the arbitration proceeding shall be the Office of the CGM, Orissa Telecom Bhubaneswar or such other places as the arbitrator may decide.
SR. GENERAL MANAGER
BHARAT SANCHAR NIGAM LIMITED
ROURKELA
UNDERTAKING

(To be submitted by the bidder along with the bid)


“I __________________________________________________________________________

S/O ______________________________________________________________________________

Resident of ________________________________________________________________________

hereby certify that none of my relative(s) as defined in the tender document is/are employed in BSNL unit as per details in tender document clasue-3.5 of section-II. In case of any stage, it is found that the information given by me is false/incorrect, BSNL shall have the absolute right to take any action as deemed fit without any prior intimation to me”.

Date: _____________


Signature of Bidder

With Seal
AGREEMENT FORM
An agreement is entered in between Sri ____________________________________________

as one part  & the Sr. General Manager, Telecom District, Rourkela the 2nd part on behalf of BSNL on this  ____________ day of _____________ in Rourkela Telecom District for the Supply of the Envelopes & Other Items as per Annexure-II.


Whereas in response to the tender notice no.________________________ date ____________ issued by the Sr. General Manager, Telecom District, Rourkela. Sri___________________________ has been declared successful tenderer for the Supply of the Envelopes & Other Items as per Annexure-II in Rourkela Telecom District.


Sri__________________________ is hereby undertake to supply Articles for a period of On Year or part thereof as and when required commencing from the date of execution o the agreement at the rate as per the tender finalized in his favour and according to the terms and conditions laid down in the approved tender.

Sri _________________________ also undertake to carryout the work through out the contract period at the same approved rate and up to the satisfaction of the Sr. General Manager Telecom District Rourkela.

Sri__________________________ also undertake to fully abide by the terms and conditions as stipulated in the tender notice no. ___________________________ dated _______________ referred to above.


Sri__________________________ further undertake that in case of any dispute arising out of the contract between the two parties, the decision of the Sr. General Manager Telecom District Rourkela shall b final and binding and shall b accepted by him (Contractor) in toto.
Signature of Manufacturer / Dealer                                                 Sr. General Manager

    /Owner of Firm




       Telecom District, Rourkela

Name :





Name :

Address :




Address :

Witness-1 :




Witness-2 :

Name :





Name :

Address :




Address  :




SCHEDULE OF REQUIREMENT

	SN
	Name of the Paper
	GSM
	Size

	
	
	
	Legal
	A4
	A8

	1
	Ledger
	80
	25000
	35000
	-

	2
	Maplitho
	80
	-
	360000
	-

	3
	Creamove
	56
	-
	220000
	70000

	4
	Xerox (JK Copier)
	-
	-
	600000
	-


PRICE SCHEDULE
(A)
Rates quoted should be inclusive of cost of paper, printing charges, book binding etc. wherever applicable.
	SN
	Name of the Paper Quality
	RATE PER 1000 SHEETS FOR ONE SIDE PRINTING

	
	
	SIZE

	
	
	LEGAL SIZE
	A4
	A8

	
	
	In Fig.
	In Words
	In Fig.
	In Words
	In Fig.
	In Words

	1
	Ledger Paper (80 GSM)
	
	
	
	
	
	

	2
	Cream Ove (56 GSM)
	
	
	
	
	
	

	3
	Map Litho (80 GSM)
	
	
	
	
	
	

	4
	Xerox Paper (JK Copier)
	
	
	
	
	
	


(B)

	SN
	Name of the Paper Quality
	RATE PER 1000 SHEETS FOR TWO SIDE PRINTING

	
	
	SIZE

	
	
	LEGAL SIZE
	A4
	A8

	
	
	In Fig.
	In Words
	In Fig.
	In Words
	In Fig.
	In Words

	1
	Ledger Paper (80 GSM)
	
	
	
	
	
	

	2
	Cream Ove (56 GSM)
	
	
	
	
	
	

	3
	Map Litho (80 GSM)
	
	
	
	
	
	

	4
	Xerox Paper (JK Copier)
	
	
	
	
	
	


SCHEDULE OF DETAILS OF VARIOUS PAPER TYPES/SIZES AND NO. OF SHEETS REQUIREMENT.

	SN
	Name of the Paper
	GSM
	Size

	
	
	
	Legal
	A4
	A8

	1
	Ledger
	80
	25000
	35000
	-

	2
	Maplitho
	80
	-
	360000
	-

	3
	Creamove
	56
	-
	220000
	70000

	4
	Xerox (JK Copier)
	-
	-
	600000
	-



N.B. L1 will be decided on total Cost basis for printing of the total requirements (A+B) taken as one lot.

The tenderer must quote for all items and in case of any item remaining unquoted, the tender will be declared ineligible
















Signature of the Contractor with Seal
Full Name:

Address:
% The Sr. General Manager


Rourkela Telecom District


Door Sanchar Bhawan


Rourkela 








Signature of the Bidder


